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Hane IlonoxeHHsT po3poOJieHE 3rifHO 3 BMMOraMM HOPMAaTHUBHO-IIPABOBUX
JOKYMeHTIiB y cdepi ocBitu: «KoHctutyuii YkpaiHnu», 3akoHy Ykpainu <«[Ipo
ocBiTy» Bim 23 TpaBHsa 1991 poky (HOBa penakilisg 3rilIHO 3 3aKOHOM YKpaiHu Bim 23
oepesHst 1996 poky 3i 3MiHaMU i TOIMMOBHEHHSIMM, BHECEHMMM 3aKOHAMU YKpaiHW Bil
17 rpyaasa 1996 poky); 3akoHy Ykpainu «IIpo Buiny ocBity» Bim 17 ciung 2002 poky
Ne2984-111; TIlocranoBu KabGiHery wmiHicTpiB VYkpainu «I[Ipo 3arBepmkeHHS
MOJIOXEHHSI TIpO BUILMI HaBYaJIbHMI 3akjian YkpaiHu», <«[Ipo 3arBepmkeHHs
[TonoxeHHsT mpo OCBITHbO-KBaJli(ikaliiiHi piBHI (CTyIIEHEBY OCBITY)», HakKas3iB,
IHCTPYKTUBHUX JUCTIB MiHicTepcTBa OCBITH i HayKu YKpaiHu - «I[Ipo 3arBepmkeHHs
[TosoxkeHHsT MpO oOpraHisailil0o HaBYaJbHOIO IIPOLIECY VY BHUIIMX HaBYaJbHUX
zakimamax» Nel6l Bim 02.06.98p.; TumoBoro ImOJOXEHHSIM TIpPO AaTeCTAIlilO
MeAaroriyHuX MpauiBHUKIB YKpaiHU, 3aTBEPAKEHOro Haka3oM MiHicTepCcTBa OCBITH i
Hayku Ykpainu Ne930 Bim 06.10.2010 3i 3miHamu; Hakaly MiHicTepcTBa OCBITH i
Haykn Ykpainm Ne655 Bim 01.06.2013 «IIpo 3arBepmkeHHS KBamiikalliitHuX
XapakTepucTuk Tmpodeciii  (rmocag) mnegaroriyHMX Ta  HAyKOBO-MEAAroriyHuX
MNpaliBHUKIB HAaBUYAJIBHUX 3aKJIadiB»; ILIOPIYHMX METOOAUYHUX JUCTIB MiHicTepcTBa
OCBITM 1 Hayki YKpalHM Mpo oOpraHizauilo HaBuyajibHoro nipouecy y BH3 B
MOTOYHOMY HaBuYajibHOMY poui Touo; IlomoxeHHss npo JIHiNIpoa3epKUHCHKUIA
KoJiemK (piznyHoro BuxoBaHHS; [lonoxXeHHS Tpo OpeaMeTHY (LIMKJIOBY) KOMICitO
JHInpoa3ep>KMHCbKOro  KojemKy (@izuuyHoro BuxoBaHHs; iHIMX [lojoxeHb
JHIpoa3epXMHCHKOIO KOJeMXy (i3MUHOro BMXOBAHHS, $IKi 0Oe3mocepeaHbO abo
OITOCEpPEIKOBAHO IIOB'SI3aHi 3 OpraHizalli€elo Ta poOOTOI0 aaMiHICTpaTUBHOI paau
KOJICIIXKY.

1. 3arajbHi MOJIOKEeHHS
1.1. AIMiHICTpaTMBHA  paga €  pobouyum OpraHoM, SIKUIA
3MIMACHIOE O€3IoCepeHE KoJjeriajbHe KEpiBHUUTBO (PiHAHCOBOK, HaBYaJbHO-
BUMXOBHOIO Ta aAMiHICTPaTUBHO-TOCIIOAAPYOIO0 HiSUIbHICTh KOJIEIKY.
1.2. VY cBoiil OiSIIbHOCTI aAMiHICTpaTMBHA pajga KEPYETHC:
- 3axkoHamu YkpaiHu «IIpo Buiny ocsity» Ta «IIpo oCBiTy»;
- TlonoxeHHAM Mpo AepXKaBHUI BUILIMI 3aKJIal OCBITH;
- CraryroM JHinpoa3epXUHCbKOr0 KOJAEMXKY (Pi3MUHOTO BUXOBAHHSI;

- TlonoxeHHSIM po JIHIpoa3ep>KMHCHKUM  KoJIeIX (Pi3UUHOro
BUXOBaHHSI;
- IloctaHoBamu Ta HOPMaTHBHUMMU JOKYMEHTaMU Ypsiny

Ykpainu, MiHicTepcTBa OCBiTM 1 HayKu YKpaiHWU;
- Hakazamu gupexTopa.
1.3. AnMiHicTpaTMBHaA pajJa peaiidye MOKJaAeHi Ha Hel 3aBOaHHS B TiCHIi
B3a€EMO/III 31 CTPYKTYPHUMU IMiAPO3IiJIaMU KOJIEIXKY.

2. OcHOBHI 3aBJaHHS Ta 000B'SI3KM aJAMiHICTPATUBHOI paau
OCHOBHMMM 3aBIAHHSIMU aIMiHICTpAaTUBHOI paau € ONepaTHBHE KEPiBHUILITBO
Hiapo3aiaMyd KOJIEIXKY 3 METOI0 OpraHizallii 0e3repepBHOI Ta SIKICHOI HaBYaJbHO-
BMXOBHOI, aJMiHICTpPaTMBHO-TOCIIOAAPCHKOI Ta (PiHAHCOBO-€KOHOMIUHOI JisSUILHOCTI 3
MiATOTOBKM MOJOAIIMX CIIELialiCTiB Ha PiBHI Aep>KaBHUX CTaHOAPTIB.
2.1. AnMmiHicTpaTMBHA paga y BIiANOBIZHOCTI 3 MOKJIAAEHUMMU Ha Hel
3aBIAHHSIMMU:



2.2.
KOMITETOM

BU3HAYa€ piBeHb pOOOTH MiAPO3IiTiB KOJEIKY 3 OCHOBHUX HAIPSIMKIB X
JSITbHOCTI, BHOCUTh IMPOMNO3MIIl IIOA0 IOJIMIIEHHS SIKOCTi poOOTHU Ta
NPONOHYE 3aXOIM IS peopraHisaliil ynpasliHHS Higpo3aiiaMu;
CUCTEeMAaTUYHO aHaJli3ye piBeHb HAaBYaHHS 1 BUXOBAHHS CTYACHTIB, Ja€
OL[IHKY SIKOCTi ITiITOTOBKM MOJIOAIIMX CIICLIaJICTIB Ta 11 BiAMNOBIIHICTb
BUMOTaM JI€p>KaBHUX CTaHIAPTiB, po3po0JIsie 3 LUX MUTAHb MPOIO3MILIIIT i
peKOMEHOallil;
OpraHi3oBy€ 1 aHaJlidye poOOTy NpHUIMabHOI KOMicCil, NeaaroriyHoi
pagy Ta METOAMYHOI paau;
3abe3neuye cBO€4YacHe MiABUILEHHS KBajli(ikallil megaroriyHux KaapiB
Ta iHIIMX TPaliBHUKIB KOJEIXKY;
BMBYAE OpraHi3alilo IeJaroriyHol INpakTUKWA  CTYAEHTIB, CTaH
MpaleBJlaliTyBaHHS Ta pPiBeHb BUKOPUCTaHHSI BUIYCKHMKIB B
Ooprasizallisix i ycCTaHOBax;
Oepe y4JacTb .y po3poOLi # po3riasali JOKYMEHTIB 3 IIMTaHb
MPOTHO3YBaHHS 1 IUIaHYBAaHHSI HaBYaJIbHO-BUXOBHOI POOOTH MiApPO3/iIiB;
po3riIsiga€  KaHAWIATYypu JIsl TIepeBeleHHs CTYIEHTIB Ha BiJIbHI
OOIKETHI MicCL;
OOroBOPIOE KaHAMAATYPU CTYIECHTIB-TIPETEHACHTIB HA iIMEHHI CTUIICH/III;
pO3pO0JISIE 1 3MICHIOE 3aX0OM 3 TeMaTW4YHOI MepeBipKU JOTPHUMYBAHHS
KOJIepKEM UMHHOTO 3aKOHOJABCTBA Ta BMMOI iHIIMX KEpPiBHUX
JIOKYMEHTIB;
3abe3rneyye yTpMMaHHS B 3aJ0BIJIBHOMY CTaHI MaTepiajlbHOI 0a3u,
MpU HaASIBHOCTI KOIUTIB - PO3IISAA€ MUTAHHS 1IOJ0 IEePCIIeKTUB
PO3BUTKY MaTepiajibHO1 0a3u.

AIMiHicTpaTMBHA  pajga y  CcHiBOpaui 3 npodCHiIKOBUM
MpAaIliBHUKIB KOJEMKY Ta OpraHaMM CTYIEHTCHKOTO CaMOBpPSIIyBaHHS

KOJIEJIKY, YV BIIIIOBIITHOCTI 3 MOKJIAAEHUMM Ha Hel 3aBIaHHSIMMU:

Oepe ydacTb y pPO3MNOIUIEHHI BHWHAropoJ 3a MNeJaroriyHy mnpamp Ta
IHIIIMX BUAIB MpeMiii criiBpOOITHUKAM KOJIEIXKY;

0OroBOPIOE CIIUCKU CTYIAEHTIB IUISI MOCEJIEHHS 0 TYPTOXUTKY;

BHOCHUTbB ITpono3ulii 10 KoJIeKTMBHOro 10roBopy.

3. IIpaBa aamiHicTpaTHMBHOI paau

3.1. AamiHicTpaTUBHA paja, 3TigHO 3 TOKJIaJAeHMMU Ha Hei 3aBIaHHIMU, Ma€

TIpaBo:

KOHTPOJIIOBAaTU PpOOOTY BCiX IMAPO3AiTiB KOJIEAXKY, Ha ITJACTaBi 3BiTiB Ta
Haka3iB BXMBATU 3aXOOM ILOAO YCYHEHHSI BUSIBJIEHMX HEIOMIKiB Ta
MOpyllleHb,  MPUTIraTd A0  BiANOBiZaJbHOCTI Ta  BU3HA4YaTU
BiAMOBIAHICTh 3aliMaHI mocani;

BUMaraTi Ta OAepXyBaTM B  YCTAaHOBJIEHOMY TIOPSIAKY  Bil
KEpIBHUKIB MiApO3IUIiB KOJIEIKY HEOOXigHI MaTepiajii 3 IMTaHb, IO
BXOJSITh JO KOMIIETEHIIil aAMiHICTpaTUBHOI paau;

JJaBaTU OILIHKY SIKOCTi Oprasi3allii HaBYaJbHO-BUXOBHOTIO IIPOLIECY,
HIArOTOBKM CTYIEHTIB Ta BHUKJIagaHHSA. Y pa3i  He3aJ0BUILHOIO
piBHS - TIOpyILIyBaTUM B YCTAHOBJIEHOMY TMOPSIAKY IUTaHHS  IIPO



BiTIOBiIHICTD 3aiiMaHii rnocaji, KaamipikaliiiHiii KaTeropii
MeIaroriYyHuX MpaliBHUKIB KOJICIXKY;

- CTBOPIOBaTHM €KCIIEPTHI KOMICil JyII BUBYEHHS Ta KOHTPOJIIO POOOTU
3 OCHOBHUX HaIpsIMKiB HisTBHOCTI KOJICIIXY, 3ajy4yaTtu
BUCOKOKBaJIi(DiKOBAaHUX TI€JAaroriyHMX Ta iHIIMX IpaliBHUKIB A0 Y4acTi
y poOOTi 1IMX KOMIiCiii.

3.2. Y chiBapyXHOCTi 3 MpO(CHiIKOBUM KOMITETOM KOJIEIXY KOHTPOJIIOBATHU:

- BIOMOBIOHICTH PO3MOIUICHHSI TIpEMili Ta IeJaroriyHuX BUHArOpoJ
y CTPYKTYPHUX MiApO3Aijax Mil04MM Yy KOJIEIXKi TOJOXEHHSIM PO
MPEMIIOBaHHS;

- BHUKOHAHHS CTOpoHaMM KoOJIEKTMBHOTO JOrOBOpY.

4. Cknaa aaMiHICTPAaTUBHOI paau

4.1. AnMiHICTpaTMBHAa paga OYOJIOETbCSI AUPEKTOPOM  KOJEIXKY, SKUKA
KOHTPOJIIOE MisUIbHICTh paau i Hece IMEePCOHANbHY BilMOBiIaJIbHICTh 3a BUKOHAHHS
3aBIaHb 1bOro [1oJIoKEeHHS.

4.2. Jlo ckiagy agMiHiCTpaTUBHOI paay BXOASTb:

- TOJIOBA - JUPEKTOP KOJEIXKY;

- 3aCTyHNHMK TOJIOBM - 3aCTYIIHUK AMPEKTOpa 3 HaBYAIbHO-METOAWYHOI
poboTu;

- YJIEHM paay - 3aCTYMHUKU JUPEKTOpa, TOJOBHUI Oyxrajirep, 3aBimyBauy
BiiJIEHHSI, To0JIOBA IMPOQCHIIKOBOIO KOMITETY, KEpiBHUK (Di3UYHOIO
BMXOBAHHS, HAaYaJIbHUK BiJily KaJpiB.

Jo ckimamy paiu MOXYTb OyTM BKJIIOYEHI KEpPIBHUKU IHIIMX CTPYKTYPHUX
MiIpO3ILJTiB.

4.3. Posnonin o0OB'sI3KiB MiX UJeHAMU 3aTBEPIXYEThCS HAKa30M AUPEKTOpA.
YneHn aaMiHICTpaTMBHOI paad HECYTb OCOOMCTY BilNOBiIaJIbHICTh 3a BMKOHAHHS
MOKJIAJEHUX Ha HMX OOOB'SI3KiB, BUKOPUCTAaHHS HagaHMX iM IMIpaB i JOTpUMAaHHS
IHTEpECIB KOJIEIXKY.

y 5. Opranizanis po6oru paau

5.1. TepMiH mOBHOBaXeHb - OAMH pik. Haka3 mpo CTBOpeHHS paau BUIAETHCS
LIOpiyHO, Yy cepmnHi. Ipadik 3acimaHb aaMiHICTpaTMBHOI paayd CKJIQIAEThCS ii
KEPIBHUKOM - JTUPEKTOPOM KOJICIIXKY.

5.3I' 3acinaHHsI TTPOBOASITHLCS T KEPIBHULITBOM TroJIOBM a00 HOro 3acTymHMKa
i BBaXalOTbCAd IPABOYMHHUMM, SKIIO B HbOMY B3slJla Y4aCTb HE MEHIIE IMOJOBUHU
ckiany. IlepioguuHicTh 3acimaHb BU3HAYAEThCS B Mipy MOTpeOU, ajie HE MEHIEe 2 pa3
Ha MiCsI1b.

5.4”Pe3ynbraTi 3acigjaHb O(OPMIIIOIOTHCSI MPOTOKOJAMU, SIKi MiAMUCYIOThCS
TOJIOBOIO 1 ceKpeTapeM, 3 OOOB'SI3KOBMM O3HAWOMJIEHHSIM 3i 3MIiCTOM YCiX YJICHIiB
paau.

5.5. PimieHHda nOpuiMaEeTbCd  BiIKPUTUM TOJOCYBAaHHSM 1  BBaXKa€eTbCs
MNPUIHSATUM, KOO 3a HHOTO IIPOrojocyBaja OilbIIiCTb.

5.6. PimeHHS BBOASTLCS B [Iil0 HaKa30M AMPEKTOpA.



